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MULTIPLE ENTRY VISA -  Maximum stay of 12 months              
This KITAS is valid for 12 months and is extendable. If you wish to continue to work you
need to extend the current KITAS.
Working KITAS allows you to have an official income in Indonesia. Potential employees
need to find an employer. It can be an Indonesian company or a foreigner company.

WORKING KITAS - C312

R E Q U I R E D  D O C U M E N T S  ( F R O M  A P P L I C A N T ) :  -  O N S H O R E / O F F S H O R E

N o t a r y  D e e d  a n d  U p d a t e

D e e d  o f  t h e  M i n i s t r y  o f  L a w  d a n  U p d a t e

N I B  N u m b e r

B u s i n e s s  N u m b e r

T a x  I D

C o m p a n y  D o m i c i l e  L e t t e r

U s e r  I D  a n d  P a s s w o r d  I m m i g r a t i o n  s y s t e m

U s e r  I D  a n d  P a s s w o r d  M a n p o w e r  s y s t e m

C o m p a n y  s t a m p  a n d  l e t t e r  h e a d

I D  C a r d  o f  D i r e c t o r

B P J S  C e r t i f i c a t e

M a n p o w e r  U p d a t e  ( m i n i m u m  1  w o r k e r  f o r e i g n e r  =  1 0  L o c a l  w o r k e r )

B a n k  R e c o r d  m i n i m u m  U S D  2 , 0 0 0

1 2  M O N T H S  -  O N S H O R E  /  O F F S H O R E

P a s s p o r t  a n d  P h o t o g r a p h

C V

S t u d e n t  C e r t i f i c a t e

P e r s o n a l  I n s u r a n c e

J o b  D e s c r i p t i o n

J o b  L o c a t i o n

P o s i t i o n  W o r k  f o r e i g n  i n s i d e  o r  o u t s i d e  o f  I n d o n e s i a

A d d r e s s  i n  I n d o n e s i a

R E Q U I R E D  D O C U M E N T S  ( F R O M  E M P L O Y E R / C O M P A N Y )  -  O N S H O R E / O F F S H O R E

PROCESS FOR A WORKING KITAS

NORMAL PROCESS DURATION : 30-45 WORKING DAYS 
UPFRONT PAYMENT ONLY
STARTING PROCESS AFTER ALL DOCUMENT COMPLETED

*If you have any specific need, please let us know.

Payment up font only.
* Normal process: 30-45 working days.
AFTER DOCUMENTS COMPLETED 

** If you overstay there will be a charge 1.000.000 IDR/ day by the immigration on your return day
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